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O cornacoBa"uu ITamsTku |

Hanpasnsiem ans ucrons3oBanus B paGote ITaMATKy pyKOBOAHTENSM JIHK-
BUAHPYCMBIX OpPraHM3alluil 10 00ECTIEYEHHIO COXPAHHOCTH JOKYMEHTOB IO JIHY-
HOMY COCTaBY, COTJIACOBAHHYIO PEIIEHUEM 3KCHEPTHO-IPOBEPOYHO-METOANYECKON
KOMHCCHH YNIPABNEHHs AJITAHCKOrO Kpas 110 KyJIbTYpe M apXUBHOMY LeIry (mpoto-
ko ot 31.10.2018 Ne 19).

IIpocum obecnieynts ee pasMelenre Ha HHGOPMALMOHHBIX CTEHAAX U ou-
LHUATbHBIX CalTaX (CTPaHMILaX) OPraHOB YNPaBNEHHS ApXUBHBIM AeOM MYHMITH-
HaJIbHBIX 00pa30BaHMH.

ITpunoxenue: Ha 3 1. B 1 5Kk3.

Bpemenno HUCIIOJIHSOLIUH 77

00sI3aHHOCTH 3aMECTHUTENA 7/
HavajpHUKA YyIIPaBIEHUA & 4’ B.B. AatoHenko

INpoxoposa Enena I'ennanbesna
(3852) 50 62 59



mailto:komcul@ttb.ru

Ynpasienue Anrtaiickoro kpasi 0 Ky/IbTYpe H apXUBHOMY JeJ1y

HAMSITKA
PYKOBOAMTE/IAM JIMKBHAHPYEMbIX OPraHu3anuii no odecrnedeHHIO COXPAHHOCTH
AOKYMEHTOB I10 JJMYHOMY COCTaBY

B coorsetcTBun co crathedt 22,1 MenepansHoro 3akoHa ot 22.10.2004 Ne 125-®3
«O6 apxupHOoM Jnene B Poccmiickoit ®emepainn» (natee — «DegepanbHEIA  3aK0H
Ne 125-D3») KOKyMEHTBI N0 IMTHOMY COCTABY MOJUIEKAT XPAHEHUIO B OPTaHU3ALMAX B Te-
HeHue 75 et (3aKOHYEHHBIE AeTONPOM3BOACTBOM 10 | auBapa 2003 roxa) unu 50 mer (3a-
KOHYCHHBIE JeJIONpOU3BOACTBOM nocie | sHBaps 2003 rona) u Heo6XOMUMB! 1S UCHIOIHE-
HUs COLMAIBHO-TIPABOBBIX 3alIPOCOB  rpaXkaH O TPYJOBOM CTaxe, pasMepe 3apaboTHOM
MIaTh! ¥ T.1. JIOKYMEHTEI [0 TUMHOMY COCTaBY, 0OPAa3OBABIIHECS B CBA3H C MPOXOKACHHEM
TPXaHaMK TOCY/IaPCTBCHHON CI1y:KObI, He ABNAKOMEHCS rOCy 1apCTBEHHON IpaIaHCKoi
ciyk00H, Xpansres B Teuenue 75 ner.

CoruacHo cratse 23 Qenepansroro 3akona Ne 125-D3 npu anuKBHAAIHY Opranuza-
mi Beex (GopM COGCTBEHHOCTH JIOKYMEHTHI 110 JIMYHOMY COCTABY MEPENaloTcs THKBHIA-
UMOHHOH KoMuccuel (JIMKBUIATOPOM) M KOHKYPCHBIM YIIPaBIISIOIIHM B YHOPSIOYECHHOM
COCTOAHHH Ha XpaHCHUE B COOTBETCTBYIOLIUH rOCYIaPCTREHHBIA MITH MYHUUMITAIGHEIH ap-
XHB (layiee — «ApXUBY).

MOKYMEHTEI O IMYHOMY COCTaBY JIMKBUAMPOBAHHBIX (eACPATBHBIX OpraHM3aLMi,
OTHECEHHBIX K (elepalbHOi COOCTBEHHOCTH B COOTBETCTBHM C DenepaqbHBIM 3aKOHOM
Ne 125-@3, nomnesxar nepenadye Ha xpaHeHue B GenepaTbHEIE apXUBHL.

Bcee pabotsl, ca3anusIe ¢ 0TOOPOM, TOATOTOBKOM U Mepenadeii APXMBHBIX AOKYMEH-
TOB Ha XpaHCHHE, B TOM YHCJIE C UX YHOPSIOYCHHEM U TPAHCIIOPTUPOBKOM, BHITONHIIOTCS
3a CUeT CPEACTR OpraHU3aLUH, EPEAAIOUIUX JOKYMEHTHI.

K nokymenTam mo muuHOMy COCTaBY OTHOCATCA:

NPUKas3sl 110 JUYHOMY COCTaBY,

JULIEBBIE CUeTa 110 3apabOTHOMH niare 1 (U1K) pacdeTHBIE BEXOMOCTH,

CITMCKH JIMYHOT'O COCTABa;

TAPUPUKALMOHHBIE BEIOMOCTH;

Tabenu ydyera paGoyero BpeMeHU (IIPU TSKENBIX, BPEAHBIX M OMACHBIX YCIOBHMAX

Tpyna),

aKTBl O HECHACTHBIX C/TyyasX Ha NIPOU3BOACTBE U JOKYMEHTHI K HUM;

KHHIH y4eTa pUeMa, NepeMELICHHs U YBOJIbHEHHUS pa6OTHHKOB;

KHUTH ()KYPHAIBI) yaeTa ABHKEHUS TPYAOBEIX KHHKEK;

JUYHBIE JI€)1a YBOJIEHHBIX pabOTHUKOB;

nuaHeie KapTouky (§.T-2) yBoseHHBX paGOTHUKOB;

HEeBOCTPeGOBaNHEIE JIUYHBIE JOKYMEHTEI (TPYOBBIE KHIDKKH, aTTECTATHI, JUTIOMEI I
1p.) W Ipyrue JOKYMEHTSI, 10JrOBPEMEHHBIE CPOKM XPAHEHHA KOTOPhIX ornpenenexs! [le-
PeUHEM THIIOBBIX YIPABICHYECKHX apXUBHBIX JOKYMEHTOB, 00pa3yIOIUXCS B IIPOLECCE JTe-
ATC/IBHOCTH IOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPaBIEHHS M OpraHH3a-
IMH, C yKa3aHHeM CPOKOB XpaHEHHs (yTBEpXIEH MpHKazoM Munkynstypsl Poccun ot
25.08.2010 Ne 558, saperncrpuposan B Muniocre Poccnu 08.09.2010, PerucTpanoHHbIH
Ne 18380).

Opranusannn, He SBASIOMMECS HCTOYHHKAMY KOMIUIGKTOBAHHS ApXUBA, TAKxKe re-
PCAIOT Ha XpaHCHWE CICAYIOIME JOKYMEHTBI TOCTOSHHOIO WM JOJITOBPEMEHHOTO CpOKa
XPaHCHHS, HCIIOIB3YEMBIE U1 HCTIOMHEHHS 3alpOCOB COLMANBHO-IPAaBOBOrO XapakTepa:
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- YIPENUTEBHBIE JOKYMEHTH (YCTaB, HON0XKEHHE, HSMEHEHHS U JIOTIONHEHHS K HIM,
CBUIIETENIBCTBO O PETUCTPalliH, TIOCTAHOBIEHNU, TIPHKA3bL U 1p.);

- ROKYMEHTBI O JIMKBHIAUMK OpraHU3aluy (penieHue apbHTPaKHOTO Cyaa, pelueHHe
COOpaHHs aKUMOHEPOB, yUpeUTeNeH, IOCTAHOBIEHUS, NPHKA3bI);

- IPOTOKOJIBI COOpaHKit AaKIIMOHEPOB (yUpeanTenei);

- IUTATHBIE PACIMCaHHs (LITATHLIEC PACCTAHOBKH), TONOIHEHHS 1 H3MEHEHHS;

- CIIUCKH aKUHOHEPOB;

- BEJJOMOCTH HAYMCIICHNS AUBUICHOB;

- AOKYMCHTBL O HArPAXKACHUH PaOOTHUKOB (MPEACTARNCHHE, HArPALHbIE JUCTEI, TIPO-
'TOKOJIBI BpYYEHUS Harpaj). <

Ipuem noxyMenTOB OT OpraHu3aLuii ApXHBAMU OCYIIECTBISETCA B COOTBETCTBIM C
ACHCTBYIOINM 3aKOHOZIATENLCTBOM M B HOPSIKE, YCTAHOBICHHOM IpaBunamu oprauusa-
UMM XpaHCHNA, KOMIIEKTOBAHUS, y9eTa U HCIIONb30BaHUS JTOKYMEHTOB ApPXUBHOTO (oHxa
Poccniickoit ®esiepanui 1 ApYrux apXMBHEIX TOKYMEHTOB B TOCYHAPCTBEHHEIX U MYHMILIH-~
MANkHBIX apXHBax, My3edax u 6ubanotexax, opranmsaimax Poccuifckolt akagemun (YTBep-
KNeHbl NpUKasoM MUHHCTEPCTBA KYABTYPH! M MacCOBBIX KOMMYHUKanuit Poccuiickolt Me-
Aepanun ot 18.01.2007 Ne 19, 3aperucrpuposan B Munrocre Poccun 06.03.2007, peru-
cTpauroHHeIi Ne 9059).

Ipu paboTe ¢ apXMBHEIMH JOKYMEHTAMH OPFaHH3ALIHH pykosonctByrorcs [Ipasunamu
OpraHM3alK XpaHCHHS, KOMILTEKTOBAHMS, y4ETa U UCTIONB30BAHUS IOKYMEHTOB APXHBHOIO
douna Poceuiickoit ®enepanuu u Apyrux APXHBHBIX OKYMECHTOB B OpraHaX rocyaapCTBeH-
HOH BIIACTH, OpraHaX MECTHOTO CaMOYIPABJCHUA U OPraHU3ALMAX (YTBEpPIKACHBI NPHKA30M
Munkyastypsr Poceuu ot 31.03.2015 Ne 526, 3aperucTpuposad B Muniocte  Poconn
07.09.2015, perucrpaumonnsiii Ne 38830).

B COOTBETCTBHHU C ACHCTBYIOMMMH HOPMATHBHEIMH NpPaBOBBIMM aKTaMH TIpefcea-
TeJTb IMKBUAALMOHHOH KOMHUCCHH (KOHKYPCHBIH ynpapnsiomuit) o6s13an nepesaTsy apxuB-
HBIC IOKYMCHTBI Ha XPaHEHME B COOTBETCTBYIOMMH Apxus. g storo Heobxoaumo obec-
MEYUTh HX COXPAHHOCTh U OPraHH30BATh:

1. TlposeneHue nNpoBepKH Hanuuud el W HX (Gu3HYeCKOro M CcaHHUTapHO-
THTHEHHICCKOTO COCTOAHMUS, YCTPaHEHHE OOHAPYKCHHBIX 1€PEKTOB.

2. Undopmuposanie ApxuBa 0 Hauase mpouecca JTUKBHAALMH OpraHM3abud s
IPOBENICHHA 0OCNENIOBAHUS COCTaBA [OKYMEHTOR, OKA3aHMS HeoGXOMMMON METOXMUECKOl
NIOMOUIM U PELICHUS BOIPOCA O MECTE NANBHEHIIEro XpaHeH s JIOKYMEHTOB.

TlpencraBuTensm TUKBUANPYEMEIX OpraHu3auuit Ha TeppuTopuu 1. bapHayna cneny-
€T 00palliaThes B CIEAYIOLIHE APXUBEI:

KpacBoe roCylapCTBEHHOE KazeHHOe yupexaeHue «locymapcrBeHHsId apxus Anraii-
ckoro kpasi» (KI'KY 'AAK) o anpecy: yn. Anaromns, 72, r. Bapnayi, 656049, ten. 56-63-50),
56-63-34, 56-63-57, e-mail: gaak@ttb.ru (a1 mpencraBuTeNel FOCYHAPCTBEHHBIX OpraHu3a-
LM ANTaliCKOTO Kpas, a Talkke HErocyaapcTBeHHBIX OpraHu3aiui, XpaHsaIUx NOKYMEHTHI
rOCYIapCTBEHHOH COOCTBEHHOCTH ANTAMCKOro Kpas);

apXMBHBIH OTAeN agMUHMCTpauMy r. Bapuayna: yi. Boposekoro, 115a, T. Bapray,
656004, ten. 61-44-04, 61-33-57, e-mail: archive@barnaul-adm.ru (s npexcraBureneit
MYHHHIHTAIBHBIX U HErOCyJapCTBEHHBIX OpraHu3aiuil).

Konraxtipie anpeca n TeneoHs! MYyHHIMIATBHBIX APXUBOB pai{oHOB, ropooB
MOXHO HAaHTU Ha OQUUMANEHOM CcaliTe ynpaBiieHus ANTalickoro Kpas 1o KyJBTYpe U ap-
XuBHOMY neny: http.//www.culture2?.ru, pasnen «ApXHBHOE AEI0Y.

3. TlpoBesienye paboT 10 YHOPSAOYEHHIO NOKYMEHTOB (nmpoBeeHUE IKCHEPTHIBI
UCHHOCTH NOKYMEHTOB, HOpMUpOBaHHEe B OQOPMICHHE JeN M T.A.), UTA 9€ro MpeaycMoT-
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peTh CpEACTBA Ha MX YNOPAJNOYCHHE MPU COCTABICHHN CMETHI PACXOJOB 110 JMKBUIALHK
OpraHu3aimu.

Heo6xonumo yuects, 4o npouecc 06paboTKe, onucaHus U MEpeNayn Ha XpaHeHue
AOKYMEHTOB N0 JINYHOMY COCTaBY MOXET GBITH JUIHTEIBHBIM B 3aBMCHMOCTH OT CpPOKa Cy-
HICCTBOBaHUA OPTraHU3aLMK M 00BEMa JIel. 'Y NOpsIoYeH e TOKYMEHTOB MOKET G5ITh npo-
BEJICHO CHaMi pabOTHUKOB OPraHM3alliy WIK ¢ IOMOWIBIO CTOPOHHMX CIICHMATHCTOB Ha
MIaTHOH OCHOBe, B ToM uucie, cretmanncros KITKY TAAK. [Mepeuens u PACUEHKH I1aT-
HBIX yciyr, npenocraBnsembix KI'KY T'AAK, pasmelnieHst Ha ero opHUHANTBHOM caifte
(www.archiv.ab.ru). |

4. CocrapiieHue onucel Jief1 1o JJMYHOMY COCTaBy M Hay4qHO-CIPABOMHOrO anmapara
K HUM. -

5. llpexpcraBnende onucedt Jen Ha COINACOBAHHE € 9KCNEPTHO-MPOBEPOUHO-
xomuccued (OI1K) KI'KY FAAK mwin MyHAIMIATBHOTO apXHBA.

6. Ilepenady no akty npuema-repeady apxUBHEIX JOKYMEHTOB Ha XpaHEHUE B CO-

OTBETCTBYIOUINA APXUB (JUI1 HErOCY AapCTBEHHBIX OPTAHU3ALMI — C 3aKITIOYEHHEM JOTOBO-
pa o nepenave T0KyYMEHTOB).
‘ Mepb! OTBETCTBEHHOCTH 32 HApyIUEHHe TPeGOBaHUM apXHBHOTO 3aKOHOLATE/HCTBA
npepycmotpersl Konexcom Poccuiickolt @enepaunn 06 aJMUHACTPATHBHBIX NpaBOHApy-
urennax (cratey 13.20, 13.25), a rarxoke YronosHEIM KomekcoM Poccmiickoit ®enepaunu
(ctatba 325).

COTrJIACOBAHO
Nporokon BNMK
ynpagneHus AnTapcxors xpas

MO KyneTyne # APAMBHO MY Steny
ar ,jz /j;{%/g ha ,::

- Npengsnsren, SIIMK
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